
    
 

 

 

Plymouth Children in Poverty Campaign Co-ordinator  
 
Hours:  15 hours per week  
Reporting to: PCiP Committee  
Salary: £10,000 (£24,666.67 full time equivalent) 
Location: Flexible: remote, partnership organisation offices 
Holiday:   25 days plus bank holidays pro-rata  
Contract:  One year 
 
Background 

Plymouth Children in Poverty (PCiP) is all about eradicating poverty in the city. A massive ask, 
especially when you consider there are currently 11,000 children living in poverty in Plymouth. The 
Plymouth Fairness Commission report described a “Tale of Two Cities” whereby a child’s life outcomes 
were wholly predictable depending on the ward they were born into. Today, some wards continue to 
experience child poverty levels in excess of 35%. This cannot be right. 
PCiP was born out of a want and need for collaboration and encouragement of our private sector to 
work more closely with the public sector and charitable organisations – sharing responsibility to rid 
child poverty from our city. 
 
Job purpose 

To co-ordinate the activities of Plymouth Children in Poverty, provide administrative support for the 

organisation and ensure that PCiP projects are managed and maintained. 

Key responsibilities 

1. Ensure the success of PCiP projects by supporting all aspects of each project. This will include: 
➢ Liaison with host organisations ensuring that projects are working well  
➢ Supporting any volunteers that are working on the project 
➢ Providing feedback to organisations that have sponsored work. 

 
2. Develop and grow the network of PCiP supporters across the City and in particular grow the 

Private sector membership  
 

3. Be responsible for the day to day administration of PCiP and act as first point of call for the 
organisation.  

 
4. Build a network of contacts with other organisations to understand good practice and 

potential areas of collaboration for new PCiP projects as well as those already ongoing. 
 

5. Collaborate with all partners involved with PCiP projects to help drive them forward and 
manage their activities. 

 
 

http://web.plymouth.gov.uk/pcc_fairness_bro_lr.pdf


    
 

 

 

 
6. In collaboration with the PCiP Committee, develop and implement a coherent corporate 

fundraising strategy and accompanying annual activity plans, budgets and income targets in-
line with organisational funding priorities. 

 
7. Publicise the work of PCiP via the media and social media and be responsible for updating the 

website and social media platforms in order to maintain contact with potential and existing 
supporters and publicise the work of PCiP whenever and wherever possible. 

 
8. Produce reports to the committee and where necessary provide monitoring and evaluation 

reports for funders.  
 

9. Attend PCiP committee meetings, take notes and produce minutes. 
 

10. Set up a simple CRM system to monitor interactions with current or prospective organisations 
we can work with to deliver projects and other organisations and businesses in terms of 
supporting projects, providing volunteers but also raising sponsorship.  

 
11.  Any other duties commensurate with the post 

 
Personal specification: 

Essential 

• Expertise in developing and maintaining relationships with corporate and private sector 
partners  

• Self-motivated, pro-active and flexible 

• Excellent communication skills – face-to-face, telephone and in writing in English  

• An eye for detail, and an overall desire to maintain high standards  

• Ability to work under pressure and meet deadlines 

• Excellent Administration/organisational skills 

• Must be flexible and able to work outside of normal hours on occasions.  
 
Desirable  

• Experience in using a CRM platform  

• Management or fundraising qualification  

• History of success in raising funds from corporate and private sector sources  

• An understanding of marketing; social media tools; website management and producing 
content. 

 

 

 
 
 


